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CISD Instructional, Grading, and Reporting Procedures

CISD Curriculum and Instruction K -12

State and Local Curriculum

State Curriculum

Curriculum content is prescribed by the Texas Education Agency through the Texas Essential KnowI8&gks §hEKS).

Local instructional planéor scope and sequencesg based upon this State curriculum frameworks and state recommended
program standard€urriculum content is not prescribed in detail by the Texas Education Agency, but padivadeewok to

draw upon for thelevelopmentof he di strictdéds scope and sequence

Local Curriculum (EIA Local)

The District shall establish instructional objectives that relate to the essential knowledge and skills flavgtadbjects or
courses. These objéats shall address the skills needed for successful performance in the next grade or next course in a
sequence of coursesAssignments, tests, projects, classroom activities, and other instructional activities shall be designed so
that the student's perfmance indicates the level of mastery of the designated District objectives. The student's mastery level
shall be a major factor in determining the grade for a subject or course.

Each elementary school maintains a balanced curriculum. Curriculum gfdriolude Language Arts (reading, literature,
oral language, composition writing, handwriting, spelling), Science, Mathesn&bcial Studies, Art, Musi®hysical
Education/Wellness, Theater Arts, Technology Applications, and if desired, Language$t@thé&nglish (LOTE).

Each secondary school maintains a balanced curriculum including English Language Arts, Science, Mathematics, Social
Studies, Fine Arts, Health/Fitness, Technology Applications, Physical Education/Wellness, Languages Other Than English
(LOTE), and Career and Technology Education (CTE).

CISD Curriculum Scope and Sequence

The Districtcontinuously developa curriculumscope and sequentalign curricula PKL2 districtwide and a timeline of
critical objectives for each nine weeks ircleaubject. Additionally, the District regularly reviewnd revisesurriculum to
reflect realworld needs, depth and complexity, rigor and relevance, and to meet the needs of all students.

All CISD scope and sequenca® correlated to the TEKS to ensoowerage of the essentgMills and concepts of each course.
District scope and sequendeave been written to facilitate classroom instruction.

CISDscope and sequendesve been developed by professiataffin coordination with th&€ISD Department binstruction
Curriculum Mordinators. Thesdocument$iave been developed for each course or subject and are updated asTieeded.
development, alignment, revision, and review of Dissiatipe and sequenca®carried out under the direction of curiiaon
coordinators with a team of teachers.

The scope of thebjectives under these documents refl#sTEKS and cannot be waived, altered, or port@iminated
unless otherwise recommended by an Admission, Review, Dismissal (ARD) Commhteeeqance of objectives may
be altered to meet the needs of an individual class or student.



Instructional Materials

Stateadopted textbooks and electronic media serve as one instructional resource to meet course and curriculum objectives. In
Texas, textboks and electronic media are currently provided by the state from an approved list. adapotd textbooks

are selected through a formal committee process (19 TAC 67.107). Requests to select alternate textbooks or systems must be
based upon analysis alternate resources and student performance data; and must follow the applicable textbook waiver
process. Localipurchased instructional materials are selected by the District, campus or individual teachers to meet the
needs of students.

On-line Instructional Materials and Resources

Instructional Materials and resources available for usa 8D, both stateadopted and locallpurchased, may be made
available to students only in an-tine format. These materials are considered to be an integral pag ofstructional
programs and may not have access denied through the waiverRare¢né Acknowledgement Form (see Student/Parent
Handbook).

Instructional Practices

Instructional strategies and practices to ensure student success are based upon daespbeaanalysis of student needs,
effective teaching practices, student learning styles, and demonstrated success through the assessment process.

Student academic achievement shall be based on the degree of mastery of the instructional tizgectfless the Texas
Education Agency TEKS and address the skillsamtepts needed for successful performance in the current grade and in the
next grade.

Assignments, tests, projects, classroom activities, and other instructional activities shall beldesigne t hat t he st
performance indicates the | evel of mastery of the design
determining thegrade for a subject or course.

Achievement grades should be fairly determined from a widetaof information, which could include student
performance on daily assignments/homework, tests, and/or special projects. The information used in grading should be
appropriate to the grade level and subject being considered. Prior to instructionssshoefd be informed of the class or
course expectations, and the teacher must be prepared to document and explain how grades are determined.

All CISD scope and sequenfraimeworksare available otine on the District websitat www.comalisd.org

Academic Achievement: Retention and Promotion

Curriculum Mastery

A student will be promoted only on the basis of academic achievement or demonstrated proficiency in the subject matter

of the course or grade leyghe recoome ndat i on of the studento6s t eefeehcedr, t he ¢
or statemandated assessment, and any other necessary academic information as determined by.thexpesttattons

andstandards for promotion shall be establishe@éoh grade level, content area, and course and shall be coordinated with
compensatory/accelerated services. [Sestrict Policy EHBC]


http://www.comalisd.org/

Standardsfor Mastery
Mastery shall be determined as follows:

e Course assignments and unit evaluation shall be givéetermine student grades in a subject. An average of 70 or
higher shall be considered a passing grade.

e Mastery of the skills necessary for success at the next level shall be validated by assessments that may either be
incorporated into unit, nineveek, ad final exams, or may be administered separatdigstery of at least 70 percent
of the objectives shall be required.

Grades K- 2

In grades K2, promotion to the next grade level shall be based on successful performance as documented on thes;eport card
meeting the Disict gradelevel standards for Language Arts andthkematics, and meeting the state minimum attendance
requirements.

Grades3-5

In grades &%, promotion to the next grade level shall be based on an overall average of 70 on al€aleioé letter

equivalent) based on state and Disthistel standards for all subject areas. In addition to an overall grade of 70 or above, a
student shall have a minimum grade of 70 (or letter equivalefauirof the following areasReading Langlage Ats,

Mathematics, Science, and Socialdes. Promotion to the next grade level shall also be based on meeting the state minimum
attendance requirements.

In addition to local standards for mastery andmpotion, students in grademust meet the gaing standard established by

the State Board on an applicable assessment instrument in the subjects required under state law in order to be pmoted to th
next grade.In grades K5, campus placement committees shall make recommendations for placens@antion of those

students who do not meet minimum state and District standards.

Grades 6- 8
To be promoted from gradito grade?, from grade 7 to grade &d from grade 8 to grade 9, students must meet all of the
following criteria:

e Earn a yedy average of 70 or above in each of the subjects of English Language Arts, Mathematics, andocience
Social Studies
e Earn an overall average of 70 when all subjémtse and electivesaken are averaged together.

e Meet the 90 percent stateandated reqeement for attendance.

In addition to local standards for mastery and promotion, students in grade 8 must meet the passing standard established by
the State Board on an applicable assessment instrument in the subjects required under state lawlie proendted to the

next grade. In gradés8, campus placement committees shall make recommendations for placement or retention of those
students who do not meet minimum state and District standards.

Grades9-12
Gradelevel advancement for students imdes 912 shall be earned by course creditor more information, gu may
refertothedi gh School Course Guide, | ocated on the Districtos

Official Grade Reports

Progress Reports

The purpose of the Progress Report is torimf students, parents/guardians, and campus administrators regarding progress in
a subject, in conduct, or in both. The Progress Report reflects both satisfactory and unsatisfactory student progress.



e All elementary students will receive a Progress Repdheamidpoint of the nineweek period Reports are sent
home with the student.

» All secondary studentsill receive a Progress Repaittthe3™ and 6" week pointof the nineweek period Progress
Reportsare mailechome

e Itis imperative that parenke contacted at any time the student is in danger of failing or if there is a significaimt drop
grades. It is strongly suggested that parents/guardians be contacted at a time it becomes apparent thatsfsiliiee is
or if a student's grade drops by &r more percentage points.

e | f a studentds grade f al | swebkagiladngperod, ewwery éfferrwillbehnadestoi xt h w
contact the parent/guardian by phone or in writing.

Report Cards

The Report Card is a communication tool fargnts/guardians and students. Report Cards provide information regarding
academic progresss well as attendance information

e Report Cards are computer generdtedyrades 2'i 12",
e Report Cards are issued once at the end of eachwaieks grading péyd.

e Elementary Report Cards are skome with the student each niweeks, and &ondary Report Cards are maiésth
nineweeks

e Elementarystudent deliveredeportcards regire a parent/guardian signature.

Online Recordsd Grade-book Portal

e Parents/gardians may also access student progress information through the student/pardmb gk autetal.

e The student/parent gratbeok portal displays Progress Report averages, Report Card averages, and individual
assignment grades in the teacher giagdek (if applicable).

e Teachers will export updated grades weekly to the student parenbgradportal to keep students and parents
informed of ongoing progress.

e Parents may access the grdmmk portal by logging on taww.comalisd.org c | i c ki ng pootab tihenkfipa
and following the directions to apply/register for access.

e Parents/guardiarmaay contact the schodbr additionalaccess information.

Academic Integrity

Academic Integrity is a fundamental valug@dching, learning and scholarstdSD has the primary responsibility for

protecting and promoting the highest standards of academic integrity. Both students and faculty will thrive in an atmosphere
where academic work is challenging, relevant and fair.

Academic Dishonesty

Academic Dishonesty as defined in th€omal ISD Policy (EIA):

Students found to have engaged in academic dishonesty shall be subject to grade penalties on assignments or tests and
disciplinary penalties in accordance with the StudesdeCof Conduct. Academic dishonesty includes cheatimgpying

the work of another student, plagiarisrhany kind, including the use of electronic mediad unauthorized
communication between students duringeaamination. The determination that adstiot has engaged in academic dishonesty
shall be based on the judgment oftlaessroom teacher or another supervising employee, taking into consideration written
materials, observation, or information from students.


http://www.comalisd.org/

Behaviors defined as cheatingnclude, but are not limited to:

e Giving or receiving information, | ooking on someone ¢
during an exam, test or quiz.

e  Unauthorized receipt or distribution of exam, test or quiz contents, materials, or answer key

e Use of unauthorized resources such as notdkphones, or other electronic devickesing an exam.

e  Taking an exam, producing a project, paper or assignment for another student or asking someone to take an exam or
produce a project, paper or assignnfen@an individual.

e Copying work assigned to be done independently or | et

Behaviors defined as plagiarisninclude, but are not limited to:

e Any misrepresentation of another és wophrakes dmmgenentrédd s own ,
essays, passages from an undocumented source, musical slemtesnic mediaand other similar works.

Academic Dishonesty will result in academic and/or behavioral consequences.

e A student found to have engaged in academic desttgrwill be subject to loss of credit for the work in question, as
well as disciplinary penalties, according to the Student Code of Conduct.



Elementary (PK-5) Grading and
Reporting Procedures

Elementary (PK-5) Grading and Reporting Procedures



RequiredAttendance

In accordance with State law, a student may not be given credit for a class unless the student is in attendant @¥eabfieast 9
the days the class is offered.

Homework
Homework is work that is assigned to be completed at home. No new corheptd be included in homework.

Homework is an effective tool in developing responsibility, study habits, and skills. It is an extension of the learag¥g proc

and involves the home intludend s cur ri cul um. I t s h o uloam ekperierrasrapdds agdé and , r
grade appropriate. The purpose and directions for the assignment need to be clearly communicated and should be preceded
by instruction that adequately preparessthelento do the task independently and successfully.

Homework is not to be assigned on weekends or before holidays with the exception of previously scheduledeppdsial
and/or projects.

Because students work at different paces, it may take some students more or less time to complete asbggunerstsus
use discretion about the amount of work given, so that homework does not consistentlydexadisditime limits.

Grades K-17 Homework Guidelines

o Homework may be assigned not to exc@8dninutes.
e Each student is expected to read, or be read tmidites each school nigint addition to assigned homework.
o Homework is not counted as an acadegnade.

Grades 2317 Homework Guidelines

o Homework may be assigned not to exceed 30 minutes.
e Each student is expected to read, or be read to, 20 minutesaaol| night in addition to assigned homework.

Grades4-57 Homework Guidelines

Homework may be assigned not to exceed 40 minutes.

Students are expected to complete all homework assignments.

Each student is expected to reatdleast 20 minutes eachhswl night in addition to assigndtbmework.

The total homework should never exceed one hour.

If two or more teachers are working with a student, the homework should be coordinated to adhere tdthe one
time frame limit.

Grading Homework

Homework may b graded in a variety of ways. At times, checking for completion is appropriate. At other times, a complete
analysis of procedure, content, and/or correct answers is appropriate. Graded assignments should be returned to the student
in a timely manner.



Calculating Nine Weeks Averages
Weight of Grades (Grades 25)

e All numeric averages reported on Progress Reports and Report Cards will be determined using a percentage grading
system.

Reading, Mathematics, Science, Social Studies
e The following percentagesid assignment types will be used:

Daily Grades 70%
Major Assessments 2504

(A minimum of4 grades) 0
Homework 5%

Language Arts (Grades 23)
e The following percentages and assignment types will be used:

Daily GradeANriting Samples 70%
Major Assessmentsfnpositions 250
(At least 4 grades) 0

Homework 5%

Language Arts (Grades 45)
e The following percentages and assignment types will be used:

Compositions/Writing Samples 70%
Major Assessments o
(At least 4 grades) 25%

Homework 5%

Maximum Weight of a Grade

When calculating a nineek average, no single assignment/assessment grade may count more than 20% of the total average
regardless of the grade category. It should be noted, however, that some major projects may comprise more than one
assigment. Calculated averages reported on Progress Reports or Report Cards may not exceed 100%.

Minimum Number of Grades

A minimum ofone grade per weekill be given in each core academic area (Reading, Mathematics, Science, and Social
Studies)during each mieweek grading period. Fiianguage Artsa minimum ofour writing assignmentduring each grading

period will be given. Teachevdll have a sufficient number of grades to allow multiple opportunities for students to demonstrate
masteryof the TEKS. Benchmark tests and CurriculuBha s ed Assessments (CBA&ds) are to k&



in each core academic area.

Maximum/Minimum Grade Reported
Grades fomassignmentwill be based on relative mastery. Teachers are not required to give a migimde on an assignment
that does not reflect the quality of the studentodés wor k.

Transfer Grades

Students new to the District or who enroll in a school after the start of a grading period shall be treated fairly ig awardin
grades. Grades shall be cortgraiusing a combination of grades from the former school and grades earned for the time the
student has been enrolled in the new school.

Re-teach and Reassess for Mastery
Mastery of Texas Essential Knowledge and Skills

Comallindependent School districtdarovided a welbalanced curriculum based on state prescribed Texas Essential
Knowledge and Skills (TEKS). Students who participate in this curriculum will have the opportunity to master the
knowledge, skills and competencies established by the digiricgtulum and the state standards.

CISD will utilize ongoing mastery assessment to determine which students are in need of remediagmhifrg and
acceleration). The use of benchmark te3tB, A,desachemmade tests, performance assessments, afteteatzservations will
helpdetermine which students are not mastering instructional objectives.

e Teachers will monitor and identify students who neeteaehing.

e Teachers will providénterventions, including but not limited tee-teaching as necessary.

e Students will be reevaluated afterteaching has occurred. Reevaluation may include, but is not limited to, oral
examination, special assignments or a formal test.

e Either a grade of 70 or an average of the first assessmergewraduatiormay berecordet o desi gnat e t he
mastery of the TEKSBenc hmar k tests and CBAGO6s are excluded from

Acceleration (Intervention)

Acceleration (Intervention) is an integral part of the elementary instructional program and is an ongoing process. Freq
evaluation, both formal and informal, will determine the need for acceleration.

Provides frequent reinforcementoofmarbe hi edioew so that a
Occurs at the time the need is identified
Allows the student to progress systéeitelly through content without experiencing extended, frustrating periods of
non-achievement

e  Offers a variation in instructional approdchses a new technique, strategies, materials, opportunity for review, and
practice

e Includes, but is not limited téargeted smalfjroup instruction, tutorials, and summer school

Late Work

e Late work is graded in the same manner in all classes &ileh®ntary levelThe table belowepresents the
maximum penalty that may be imposed for turning in late work:



Days Late Example(s)
Percent of Grade
Received by Student
1 Day 80% .
100 records as 80 (100 x 0.20 = 20 points off
80 records as 64 (80 x 0.20 = 16 points off
60 records as 48 (60 x 0.20 = 12 points off)
2 Days 60%
100 records as 60 (100 x 0.40 = 40 points off
80 records as 48 (80 x 0.40 = 32 points off
60 records as 36 (60 x 0.40 = 24 points off)
3 ormore Days 0% No credit gived grade of zero (0)

Chronic abuse, more than three late assignments during any oweeelke grading period, may result in aditl
conseguences.

Make Up Work

Students shall be permitted to make up assignments and tests following any absence.

All students will receive credit for satisfactory makeup work after an absence, including excused and unexcused absences and
absences due suspension from schodkor students at the elementary level, the District shall not impose a grade penalty for
makeup work after an unexcused abse(f8eeDistrict Policy EIAB Local)

A student will be given as many days as he/she was absent to miastsugind other missed assignments.

If a student does not complete the work assigned after the allotted number of days has passed, the actual grade will be
recorded in the grade book.

Teachers are not required to provide assignments prior to an abseless,the absence has been approvetidy

building principal with two weeks advanced notice.

Students should not be required,tbe day of returning to schotd take a quiz or test that was announdadng

the studentb6bs absence.

Extra Credit

All extra credit is to be academic.

The intent of extra credit is for enrichment in a class, not to gain mastery of the TEKS.

Extra credit may be offered at the discretion of the teacher.

If extra credit is offered, it must be offered to all students in the class.

Extra credit will not cause an excessive financial burden on the student or be given for bringing in basicgplies)
Extra credit awarded will not account for more than 5% of the-wieek average.
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econdary(6-12) Grading an
Reporting Procedures

Secondary (612) Grading and Reporting Procedures
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Awarding Class Credit

Mastery of Objectives

e Student academic achievement shall be based tipe degree of mastery of thbjectives which reflect
the Texas Essential Knowledge and Skills (TEKS

e I n order to be awarded a grade of #A7006 in a course
of the TEKSin any recording period.

Required Attendance

In accordance with State laastudentmay not be given credit for a clasdess the studems in attendancéor at
least 90% of the days the class is offered

Students mapave two college visit days their junior year and thveir senior yeart is recommended that
students obtaiprior approvafrom their grade levetounselor/administratand a letter from the college or
university verifying the visit. These approved college visits do not affechgtien for Semester/Final Exams.

Homework

Homework provide opportunities for students to apply knowledge, skills, and processes from previous

learning to display their understanding. Homework should be considered extended learning opportunities for

students talemonstratenastery of concepts taughtlomework can be a necessary part of the instructional

process that begins in the classroomemeds into the home, apdovides a way for parents/guardians to become

aware of the instructional program and their studentds

In order to ensure that homework practices are efficient and effective, consideration for the amoenper tirght
an average student should expect to spend on homework for all subjects combined, based on the research, should
include the following:

e Homeworkshouldnot exceed 8 hours per week for grades 6

¢ Homeworkshouldnot exceed 10 hours per week indga 912.

¢ Homework should never be a disciplinary measure, but should be used to enrich and strengthen
classroom experiences.

e Exceptions may apply for special projects and advanced acaddjirécdf a student chooses to
participate in 3 or more AP clsss, additional homework time may be required.)

Grading Homework

e Homework may be graded in a variety of ways. At times, checking for completion is appropriate. At other
times, a complete analysis of procedure, content, and/or correct answers is agpi@paid¢d assignments
should be returned to the student in a timely manner.

e Peer grading iappropriate for revising and editing work

Quizzes

Quizzes are short assessments, intended to take no more than 20 minutes to complete, and designed to evaluate a
s t u dleweltofusderstanding and progress towards instructional objectives. Quizzes do not have to be
scheduled in advance.

12



Semester/Final Exam $econdaryCourses)

e Semester/Final Exams are administered isa@tbndaryourses at the end of the faticaspring semester

e SemesteHinal Exams must be representative of the wordligbrior instruction
e Any exceptions to this policy for the administration of Semester/Final Exams must be made at the
department levelith principal approval.

Extra Credit
e All extra credit is to be academamd relevant to the course

e The intent of extra credit is for enrichment in a class, not to gain mastery of the TEKS.
e Extra credit may be offered at the discretion of the teacher.
o |If extra credit is offered, it must befefed to all students in the class.

e Extra credit will not cause an excessive financial burden on the student or be given for bringing in basic
schoolsupplies.

Calculation of NineWeek Averages

Weight of Grades

All nine-week averages shall be calculatedagpercentage system for edghe (category) of assignment.
Major Grades
e Major Grades will comprisapproximatelyl0% of the nineweek average in athiddleschool credit courses
and60% in allhigh school credit courses.

e Major Grades include: Alterniae Assessments, Examinations/Tests, Projeetss, Term Papers,
CompositionsBenchmarks, Nind&Veek Tests, and other similar assignments

¢ Nine-week test®urriculumbasedassessmenf{glepartment or distriedeveloped)n core content areasay
be given athe end okachnineweek periodn middle and high schoolhesdestsbhenchmarkslssessments
will count the same as all other class tésBathmarkslssessments.

e For students in a Career and Technology Education (CTE) program requiring empl@g¥tenitthe nine
week average may reflect employer evaluation.

e Middle school students taking high school credit courses will be gradeazh thosemajor assignments
based on the weight assigned at the high school.

Daily Grades

e Daily Grades will comprisapproximagly 60% of the nineweek average in athiddleschool courses and
40% in allhighschool courses.

e Daily Grades include: Class Work, Notebodlahs,Quizzes, Homework and other simiegsignments

e Middle school students taking high school credit coursesill be graded on thoseassignmentdased
on the weight assigned at the high school.

13



Secondary Alternative Grading System

Advanced Placement and Dual Credit Courses magyire an alternatgrading system due the rigor of the course
andthe establishd requirements as noted throuBhal Creditarticulation agreements or College Boapproved
syllabi.

Maximum Weight of a Grade

When calculating a nineveek average, no single assignment/assessment grade may count more than 20% of the
total average ragdless of the grade category. It should be noted, however, that some major projects may comprise
more than one assignment. Calculated averages reported on Progress Reports or Report Cards may not exceed
100%.

Minimum Number of Grades

e Teachers are encoged to provide a sufficient number of grades to allow multiple opportunities for
students talemonstrate mastery of the TEKS.

e Teachers are required to take a minimumiag (9) daily grades for each ningeek period

e |n addition, teachers must take a minim of three (3) Major Grades per niweek grading period (this
includes thenine-week test/assessment).

Minimum/Maximum Grade Reported

Grades formassignmentwiill be based on relative mastery. Teachers are not required to give a minimum grade on an
ass gnment that does not r ef ITeededcher willrecardureteir grafleokqiexast he st ud «
Grade Bookactual grades earned by the student

The actual grade earned on any assignment may exceed 100%; however, the calcutayedaveProgress
Report and/or Report Card may not exceed 100%.

Incomplete Grades

A student receiving an incomplete and/or a zero forsaed Semester/Final Exam has one (1) weeknvert
theincomplete grade to an earned grade.

In unusual cases, whethe student has missed a large quantity of work, the time may be extended.

Theteacher must communicate to the student the nature of the outstanding work and the time limitation for
completing the work (Ullrequired).

Schedule Changes

Schedule changese have a significant impact on the calculation of the-nieeks average.

Schedulehanges will be considered for the following reasons only:
e The student is a senior not scheduled in a course needed for graduation.
The student has already earned credifeourse in which he/she is currently scheduled.
The student does not have the prerequisite(s) for a class listed on his/her schedule.
The student has previously failed this course under the same teacher.
The student has been dismissed from a programtah approval must be granted for placement.
The student does not have a full schedule.
There is a data entry error (no lunch, class listed twice, free period, etc.).

14



e Course level change (see below)
e Other as approved by buildirrgiministratoor designee

Course Level Changes

Course level changasaybe considered at the end of the fingte weeks of each course. To be eligible for a course
level change, a student must be misplaced in the current calwsese level change options and grading
consideations for such changes include the following:

1. To transfer to a lower level class, the student must have nsideese efforto succeedas determined by
the campushy completing work and attending tutorials. If these conditions are met and the $sudent
earningless than a grade of 75, that student will be considered for a chiasgelent who transfers to a lower
level class after the first ningeeks are not eligible to earn weighted points for the semester. A student who
transfers to a lower eV class after the®semester will receive weighted points for that semester énly.
transfergrade will come from the sending teachinal approval will depend upon space availability in the
receiving class.

2. A student who transfers to a highevééclass after the first nineeeks is not eligible to earn weighted
pointes for the first semestein order to receive weighted points at the semester for an AP -@&HPre
course, the student must be enrolled in the advanced doutse entire semesgr and fulfill all
requirements for the cours&tudents enrolled in an AP course arquired to take the corresponding AP
examination in order to fulfill the requirements of the course to earn weighted points.

Emergency Situations

Students who misssignificant amount of school for unavoidable emergency reasons may request consideration to
drop a class with no academic repercussions througBeheral Intervention Support Team (GISF)Admissions,
Review, Dismissal (ARD) process.

Calculation of SSmester Average

All secondary courses will calculate and report a semester average. Calculated averages reported on Progress
Reports oReport Cards may not exceed 100%. Grades recorded in algpaldeepresent a confidential record
for assessment student performance.

Middle School Courses

The semester averagedetermined using th@ine-weekaverages and the Semester/Final Exam

1st NineWeek Average 45%
2nd NineWeek Average 45%
Semester/Final Exam 10%

High School Credit Courses

The semester averagedetermined using the niveeek averages and the Semester/Final Exam.

1st NineWeek Average 42%
2nd NineWeek Average 42%
Semester/Final Exam 16%
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Calculation of Yearlong Average
Middle School Coursework

Middle school courses that are a full yeaténgth will calculate a yedong average. This yedong averagdwith
required attendance) will determine credit for retention and promotion. The average will be determined using the
semester averages

1stSemester 50%
2nd Semester 50%

Semester Aveaging-High School Course Work

For a twesemester course in which both semesters are completed in the same school year, each semester's grade stands
on its own; however, a full credit will be awarded if the second semester grade is passing and thefdvetiage

semesters is at least 70. Students transferring in during the spring semester with a failing fall semester grade may receive
credit under this policy.

STAAR End-of-Course (EOC) Exams

Beginning with the 2012012 school year, all entering Freshmweill be required to take the STAAR EOC exams in the
required courses defined by the state. Students entering high school prior-202@1ill continue to fall under the
TAKS accountability system and its corresponding rules.

House Bill (HB) 3 reqires that STAAR EOC assessments will be 15% of the final grade for the course. However, it is a
local decision as to how that 158l factor for GPA, rank, and earning course credit. The following guidelvikbe
applied with the implementation &TAAR EOC exams:

1. EOC exams will not be factored into GPA and/or rank;

2. A student who passes a course but fails the corresponding EOC exam will earn course credit for the class but
will be required to retake the EOC exam;

3. Students enrolled in netnaditionalcourses (i.e. dual credit, summer schootjing, correspondenceredit by
exam,AP, etc.)are still required to take the corresponding EOC exam, if one exists; and

4. A studentwho failsa course but pass the corresponding EOC exaifl be required to reake thesemester(s)
for which the student did not pass.

Grade Points for High School Credit Course Work

A total grade point average (GPANd rankis calculated for each student. TineweightedGPA is a cumulative

average of all semester grades otallrses takerand the rank represents a weighted calculation of certain courses

that fall under the weighted systertSTAAREndof Cour se Exams wi | | not be factor
rank. For further detailed information on GPR#d rankpleaserefer to the Comal ISD Middle and High School

Course Guides.

Re-teach and Retest/Reassess for Mastery

Mastery of Texas Essential Knowledge and Skl
ComallSD providesa weltbalanced curriculum based on state prescribed Texas Eskaataledge andskills

(TEKS). Students who participate in this curriculum will have the opportunity to mast&noidedge,
skills and competencies established by the district curriculum and the state standards.
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CISDwill utilize ongoing mastery assessment to determinigh students are in need of remediatioréarhing
and acceleration). The use of benchmark tests, teawdme tests, performance assessments, and teacher observations
will help determine which students are not mastering instructional objectives.

Required Re-teach

If 25% or more of the students in a single preparation per teacher do not demonstrate mastery of the TEKS
on a classroom test, the teacher will provide the opportunity fimaching. Thesepportunities will be

provided during class time g different methods of instruction. (Ningeek TestsBenchmark

Tests, and Semester/Final Exams are excluded).

Required Retest/Reassess for Mastery

The 25%or more of the students who do not demonstrate mastery-axaligated after they are-taught
or after activities are provided. Revaluation may include, but is not limited to, oral examination, special
assignment sheets, special homework assignments, test corraatihnsa formal test.

Middle School In grades @, if the student passes the@ast, the average of the two grades is recorded

unless the average is still below a 70%. In such a case, a 70% will be awarded because the student passed
the retest. In the event the student fails both, the higher of the two will be recorded. Profmedures

retesting for courses taken at the middle school level for high school credit will follow the procedure

outlined for grades-92. The original grade will be recorded if the student fails to take advantage of
reassessment opportunity.

High School In grades 9.2, if the student passes the retest, a maximum grade of 70% is recorded. In
the event the student fails both, the higher of the two will be recorded. The original grade will be
recorded if the student fails to take advantage of reassessppmamtumity.

o0 Exception Dueto the volune of skills and content that muse covered ifPre AP/APclasses,
class time is not always available fortemching and retesting. Students must stay current in their
assignmerst. Students should always cemn for tutoring, howeve when they do not master the
material the first time around.

Other Opportunities for Re-teach and Retest/Reassess

If less than 25% of all the students in a single preparation per teacher do not demmastetg, the
teacher is nopbligated to reteach and retest during class time. Tutorial timik be used fore-
teachingretesting/reassessing
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Late Work

e The table belowepresentthe maximum penalty that may be imposed for turning in late work

Days

Days Late Example(s)
Percent of Grade
Received by Student
1 CalendaDay* 80% .
100 records as 80 (100 x 0.20 = 20 points off
80 records as 64 (80 x 0.20 = 16 points off
60 records as 48 (60 x 0.20 = 12 points off)
2 CalendaDays* [60%
100 records as 60 (100 x 0.40 = 40 points off
80 records as 48 (80 x 0.40 = 32 points off
60 records as 36 (60 x 0.40 = 24 points off)
3 or moreCalendar |0% No credit gived grade of zero (0)

*Calendar days do not include Saturdays and Sundays

e Chronic abuse, more than three late assigrsrauring any one ninereeks grading period, may result in
additionalconsequences.

o Extenuating circumstances may occur that are out of the control of the student and which prevent him/her

from completing and returning homework assignments. The studentrifotm the teacher of any such
circumstancethat prevented the completion of the homework. Teachers may grant exceptions to this
policy, as necessary.

e The late work policy may not apply to projects and term papers that are scheduled in advance@and can b
turned in prior to an absence.

Makeup Work

In order to provide the total assessment "picture” of a student's academic progress for a course, any student
missingclassroom instruction should be given the opportunity to make up the missing assignécisavkl ensure
instructionalcontinuity and place importance upon consistent attendance and daily Studgnts shall be
permitted to make up assignments and tests following any absence.

Makeup Work Guidelines

e Makeup work is available to all studenBtudents are responsible for asking teachers for the makeup work

uponreturning to class. Students shall receive credit for satisfactory makeup work after an absence, but
may receive aero for any test not made up within the allotted time. Any assignnegnurned in within
the allotted time falls within the late work guidelines.

e Exceptions may be granted by the Administration in extenuating circumstances.

e The number otlassdays allowed for makeup work to be completed for full credit will be equbkto

number of times alasswas missedE xt ra ti me may be gi ven

at

t

he

t each

e A student should not, on the day of returning to school, be required to take a quiz or test that was announced
duringhis/her absence.

18



e Makeup work, including test may be of an altered version to assess what the student has learned.

e Teachers may assign alternate work to assure that students who have been absent have sufficient
opportunity to master the TEKS or to meet subject or course requirements. The assigmalébe based
on the instructionabbjectives for the subject or course and may provide greater depth of subject matter than
routine makeup work.

Suspension

A student suspended from his /her regular classes is to request makeup work when he/stesetowd he
studentis expected to satisfactorily compldtee assignments for the period of suspension withirithe
designated by the makeup work policy.

Exam Exemptians
Beginning with the 2012012 school year, no exemptions will be allowethatmiddle or high school.

University Interscholastic League (UIL) Eligibility

(Refer to UIL websiténttp://www.utexas.edu/admin/uil/admin/side/acad.html)

A student who receives, dtd end of any grading period (after the first six weeks of the school year), a
gradebelow 70 in any academic classa student with disabilities who fails to meet siti@ndards in the
Individual Education Plan (IEP) may not participate in extracurricatdivities for at least thregchool

weeks. An ineligible student may practice or rehearse, however. The student regains eligibility when the
principal and teachers determine that he/she has: (1) earned a passing grade (70 or above) in all academic
classs, other than those that are advanced, and (2) completed the three school weeks of ineligibility.

e All schools must check grades for all participants at the end of the first six weeks of the school year.
From thatpoint, grades are checked at the end ohesceweek grading period. Students who pass
remain eligible until the end of the next grading period.

e All activity coaches and directors are responsible for obtaining official grade reports from the
individual theprincipal designates as the keeper dicid! grades before the student represents the
school. This provision applide all grading periods. It also applies to all three school week evaluation
periods for ineligible students.
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