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Section 8.1 - CONSTRUCTION DOCUMENTS REVIEW CHECKLIST

The following checklist covers all types of drawings and disciplines used in a set of construction documents.

1.
PRELIMINARY REVIEW

a.
Quickly make an overview of all sheets, spending no more than one minute/sheet to become familiar with the project.

2.
SPECIFICATION CHECK

a.
Check specs for bid items.  Are they coordinated with the drawings?

b.
Check specs for phasing of construction.  Are the phases clear?

c.
Compare architectural finish schedule to specification index.  Ensure all finish materials are specified.

d.
Check major items of equipment and verify they are coordinated with contract drawings.  Pay particular attention to horsepower ratings and voltage requirements.

e.
Verify that items specified “as indicated” or “where indicated” are in fact indicated on contract drawings.

f.
Verify that cross-referenced specification sections exist.

g.
Try not to indicate thickness of materials or quantities of materials in specifications.

3.
PLAN CHECK CIVIL

a.
Verify that site plans with new underground utilities (power, telephone, water, sewer, gas, storm drainage, fuel lines, grease traps, fuel tanks) have been checked for interference.

b.
Verify that existing power/telephone poles, pole guys, street signs, drainage inlets, valve boxes, manhole castings, etc., do not interfere with new driveways, sidewalks, or other site improvements.

c.
Verify that limits of clearing, grading, sodding, grass or mulch are shown.

d.
Verify fire hydrants and street light poles are shown in their intended locations.

e.
Verify profile sheets show other underground utilities and avoid conflicts.

f.
Verify horizontal distances between drainage structures and manholes match with respect to scaled dimensions and stated dimensions on both plans and profile sheets.

g.
Verify provisions have been included for adjusting valve box and manhole castings (sewer, power, telephone, drainage) to match final or finish grade of pavement, swales, or sidewalks.

h.
Verify all existing and proposed grades are shown.

4.
PLAN CHECK STRUCTURAL

a.
Verify property line dimensions on site plan against architectural.

b.
Verify building is located behind set back lines.

c.
Verify column lines on structural and architectural.

d.
Verify column locations are same on structural and architectural.

e.
Verify perimeter slab on structural matches architectural.

f.
Verify all depressed or raised slabs are indicated.

g.
Verify slab elevations.

h.
Verify all foundation piers are identified.

i.
Verify all foundation beams are identified.

j.
Verify roof framing plan column lines and columns against foundation plan column lines and columns.

k.
Verify perimeter roofline against architectural roof plan.

l.
Verify all columns and beams are  listed in column and beam schedules.

m.
Verify length of all columns in column schedule.

o.
Verify all sections are properly labeled.

p.
Verify dimensions.

5.
PLAN CHECK ARCHITECTURAL

a.
Verify all concrete columns and walls against structural.

b. Verify on site plans that all existing and new work is clearly identified.

c. Verify building elevations against floor plans.  Check in particular roof lines, window and door openings and expansion joints.

d. Verify building sections against elevations and plans.  Check roof lines, windows and door locations.

e. Verify wall sections against architectural building sections and structural.

f. Verify masonry openings for windows and doors.

g. Verify expansion joints through building.

h. Verify partial floor plans against small scale floor plans.

i. Verify reflected ceiling plans against architectural floor plan to ensure no variance with rooms.  Check ceiling materials against finish schedule, check light fixture layout against electrical, check ceiling diffusers/

 
registers against mechanical, check all soffits and locations of vents.

j. Verify all room finish schedule information including room numbers, names of rooms, finishes and ceiling heights.  Look for omissions, duplications and inconsistencies.

k. Verify all door schedule information including sizes, types, labels etc.  Look for omissions, duplications and inconsistencies.

l. Verify all rated walls.

m. Verify all cabinets will fit.

n. Verify dimensions.

6.
PLAN CHECK MECHANICAL AND  PLUMBING

a. Verify all new electrical gas, water, sewer etc. lines connect to existing.

b. Verify all plumbing fixture locations against architectural.  Verify all plumbing fixtures against fixture schedule and/or specs.

c. Verify storm drain system against architectural roof plan.  Verify size of all pipes and that all drains are connected.  Verify wall chases are provided on architectural to conceal vertical piping.

d. Verify sanitary drains system pipe sizes and all fixtures are connected.

e. Verify HVAC floor plans against architectural.

f. Verify sprinkler heads in all rooms.

g. Verify all sections are identical to architectural / structural.

h. Verify that adequate ceiling height exists at worst case duct intersection.

i. Verify all structural supports required for mechanical equipment are indicated on structural drawings.

j. Verify dampers are indicated at smoke and fire walls.

k. Verify diffusers against architectural reflected ceiling plan.

l. Verify all roof penetrations (ducts, fans, etc.) are indicated on roof plans.

m. Verify all ductwork is sized.

n. Verify all notes.

o. Verify all air conditioning units, heaters and exhaust fans against architectural roof plans and mechanical schedules.

p. Verify all mechanical equipment will fit in spaces allocated.

7.
PLAN CHECK ELECTRICAL
a. Verify all plans are identical to architectural.

b. Verify all light fixtures against architectural reflected ceiling plan.

c. Verify all major pieces of equipment have electrical connections.

d. Verify location of all panel boards and that they are indicated on the electrical riser diagram.

e. Verify all notes.

f. Verify there is sufficient space for all electrical panels to fit.

8.
PLAN CHECK KITCHEN / DIETARY

a. Verify equipment layout against architectural plans.

b. Verify all equipment is connected to utility systems.

9.
SUBMITTALS

a.
Send completed documents to Texas Department of Licensing and Regulation with fee for review and inspection.

b.
Do not start construction until project is submitted to TDLR.

I. SAMPLE QUALITY CERTIFICATION STATEMENT


VI. DESIGN SCHEDULE  (SEE FOLLOWING PAGE)

AUTHORIZATION TO PROCEED
Office of the Director of Maintenance and Operations



Roy Linnartz

278 Loop 337

New Braunfels, Tx  78130

Architect/Engineers Firm Name:   FORMTEXT 

     
Project Name:    FORMTEXT 

     






 FORMCHECKBOX 
 New Project

 








 FORMCHECKBOX 
 Addition

Project Address: 
 FORMTEXT 

     





 FORMCHECKBOX 
 Renovation or Repair
Date submitted:  FORMTEXT 

     
Project Status as reviewed:

 FORMCHECKBOX 
 Program Verification

 FORMCHECKBOX 
 Schematic Design

 FORMCHECKBOX 
 Design Development

 FORMCHECKBOX 
 Construction Documents

 FORMCHECKBOX 
 Bidding/Negotiation
The Owner’s representatives have reviewed the documents submitted and recommend the following action:

 FORMCHECKBOX 
 Proceed to next phase with no changes in scope (size), quality (cost/sf) or building budget (cost)

 FORMCHECKBOX 
 Proceed to next phase and make the following changes in the project

 FORMCHECKBOX 
 Revise and resubmit the project, make the following changes in the project

 FORMCHECKBOX 
 Proceed to Request for General Contractor’s Proposal

 FORMCHECKBOX 
 Proceed to Construction

The following changes are requested by the Architect or the Owner’s staff and are required to maintain either the project scope, quality, overall budget or to maintain usability and functionality of the project.

Use additional pages, attachments or red line drawings as necessary.

 FORMDROPDOWN 

Date of next submission:   FORMTEXT 

     
Authorized By:





Accepted By:

_________________________



___________________________

Signature






Signature

_______________________________



__________________________________

Name






Name

_____________





_____________

Date






Date




These _____% drawings have been coordinated and reviewed for accuracy and completeness to meet the standards and requirements of this submittal.


					______________	______________


					Reviewer		Date








					______________     ______________


					Design Quality	Date


					Control Manager
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